PART 11 DEPARTMENT OF HUMAN RESOURCES DEVELOPMENT 17. 844
STATE OF HAWAI

M ni mum Qual i fication Specifications
for the C ass:

CHI EF | NVESTI GATOR

Basi ¢ Educati on/ Experi ence Reguirenents:

Graduation with a bachelor's degree froman accredited coll ege
or university. Excess experience of the type and quality descri bed
bel ow, or any adm ni strative, professional, analytical or other
responsi bl e work which required a high degree of analytical skil
may be substituted for education on a year-for-year basis.

Experi ence Requirenents:

Except for the substitution provided for bel ow, applicants
must have had the types and anobunts of experience described in the
statenments imediately follow ng or any equival ent conbi nati on of
trai ning and experience:

Speci al i zed Experience: Four and one-half (4-1/2) years of
progressively responsible investigative experience which
denonstrated: (1) initiative, ingenuity, resourceful ness, and
judgnment required to collect, assenble, and devel op facts and ot her
pertinent data; (2) ability to think logically and objectively, to
anal yze and eval uate facts, evidence and related information, and
arrive at sound conclusions; (3) skill in witten and oral reports
and presentation of investigative findings in a clear and conci se
manner; and (4) tact, discretion and capacity for obtaining the
cooperation and confidence of others. The follow ng are exanpl es
of qualifying experience:

1. | nvesti gative experience as a nenber of a mlitary
intelligence or crimnal investigative conponent in any
of the branches of the arned forces or in any of the
public service, in which the principal duties consisted
of the supervision of or the independent conduct of
i nvestigations of security, intelligence, or crimnal
cases, the preparation of conprehensive docunented
reports, and responsibility for testifying in court;

2. | nvesti gation of conplex casualty or insurance clains
whi ch included a substantial nunber of cases involving
suspected crimes or alleged fraud;
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3. | nvestigation of crimnal cases for practicing attorneys
requiring the use of recogni zed investigative nethods and
t echni ques;

4. Experience in the general practice of crimnal |aw which
required appearing in court and interview ng suspects and
W tnesses, or which required a substantial anount of
conplex crimnal investigative work;

5. Experience as a uniforned | aw of ficer where the principal
duties were crimnal investigations requiring the use of
a variety of investigative nethods and techni ques such as
surveill ance, assum ng an undercover role, etc.; and

6. | nvesti gati ons concerning conpliance with, or violations
of , governnental l|aw, rules and regul ati ons which
i nvol ved extensive fact-finding and reporting activities.
Typically, this would include determ ning facts,
devel opi ng evi dence, securing information, preparing
conpr ehensi ve docunented reports and testifying in court.

Supervi sory Experience: One (1) year of experience which
included: (1) planning and directing the work of others; (2)
assigning and reviewing their work; (3) advising themon difficult
probl em areas; (4) timng and scheduling their work; and (5)
trai ning and devel opi ng of new enpl oyees.

Applicants’ overall experience nust have denonstrated the
possession of at |east one (1) year of experience conparable in
scope, conplexity and responsibility to work experience
characteristic of the class Investigator VI or tw (2) years of
experience conparable in scope, conplexity and responsibility to
wor k experience characteristic of the class Investigator Vin the
State service.

Adm ni strative Aptitude: Applicants nmust possess
adm nistrative aptitude. Admnistrative aptitude will be
considered to have been net for this |level when there is strong
affirmati ve evidence of the necessary admnistrative aptitudes and
abilities. Such evidence may be in the formof success in regular
or special assignments or projects which involve adninistrative
problens (e.g., in planning, organizing, pronoting and directing a
program providing staff advice and assistance); interest in
managenent denonstrated by the performance of work assignnents in a
manner which clearly indicates awareness of adm nistrative probl ens
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and the ability to solve them conpletion of educational or

trai ning courses in the areas of managenent acconpani ed by the
application of principles, which were |earned, to work assignnents;
managenent ' s observation and eval uation of the applicant's

| eadershi p and manageri al capabilities; success in trial
assignments to managerial and/or adm nistrative tasks.

Non- Qual i fyi ng Experi ence:

There are sone types of experience which are related to
i nvestigative work but which are not acceptabl e and applicants who
offer only these kinds of experience will be disqualified.
Experience is not acceptable if: (a) it has not afforded training
in, or required the application of the know edge, abilities and
skills described above; or (b) it has been acquired in essentially
clerical tasks or assignnents. Exanples of the kinds of experience
whi ch are not qualifying are:

1. Experience in performng the normal duties of a
pol i ceman, guard, watchman, or private detective assigned
principally to the protection of life or property, or
simlar experience in other types of positions;

2. The investigation of m nor insurance damage clainms or of
the financial standing of individuals or firnms for credit
associ ations or for collection agencies; and

3. Experience as an inspector whose principal duties were to
exam ne materials, plant and public facilities,
equi pnent, aninmals, poultry, food, drugs, prenises,
i nsects, etc., to determ ne whether they conformto
prescri bed specifications or standards.

Substi tutions All owed:

Substitution for Specialized Experience: Possession of a |aw
degree froma recogni zed | aw school may be substituted for tw (2)
years of Specialized Experience.

Qual ity of Experience:

Possessi on of the required nunber of years of experience wll
not in itself be accepted as proof of qualification for a position.
The applicant's overall experience nust have been of such scope and
| evel of responsibility as to conclusively denonstrate that he/she
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has the ability to performthe duties of the position for which
he/ she i s being considered.

Li cense Requi r ed:

Applicants nust possess a valid license to drive in the State
of Hawai i .

Fi rearns Requirenent:

Applicants nust neet all State and federal requirenents
applicable to the carrying, possession and use of firearns and
amuni tion, and possess denonstrated know edge of and the ability
to properly use firearnmns.

Sel ective Certification:

Speci al i zed know edge, skills and abilities nay be required to
performthe duties of some positions. For such positions,
Sel ective Certification Requirements may be established and
certification may be restricted to eligibles who possess the
perti nent experience and/or training required to performthe duties
of the position.

Agenci es requesting selective certification nmust show the
connection between the kind of training and/or experience on which
they wish to base selective certification and the duties of the
position to be fill ed.

Tests:

Applicants nust qualify on an appropriate exam nation for the
class. For non-conpetitive actions, the exam nation nmay be wai ved.

Physi cal and Medi cal Requirenents:

Appl i cants must be physically able to perform efficiently and
effectively, the essential duties of the position which typically
require the ability to read without strain printed naterial the
size of typewitten characters, glasses permtted, and the ability
to hear the conversational voice, with or wthout a hearing aid, or
the ability to conpensate satisfactorily. Disabilities in these or
other areas will not automatically result in disqualification.
Those applicants who denonstrate that they are capabl e of
perform ng the essential functions of the position with or wthout
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reasonabl e accommodation will not be disqualified under this
section.

Any condition which woul d cause applicants to be a hazard to
t hensel ves or others is cause for disqualification.

Any disqualification under this section will be nade only
after a review of all pertinent information including the results
of the medical exam nation, and requires the approval of the
Director.

Ment al / Enoti onal Requi renents:

Al'l applicants nust possess enotional and nental stability
appropriate to the job duties and responsibilities and working
condi ti ons.

This is an amendnment to the mninmum qualification
specification for the class CH EF | NVESTI GATOR, approved on
Cct ober 3, 1997.

DATE APPROVED: 5/ 13/ 02 / s/ Dawn M Young

DAVI S K. YOGS
Departnment of Human Resources Devel opnent



